
R.rd.n.. No 23Fi$02-POV-01-03

PHILIPPINE STATISTICS AUIXORIIY
LIST OF vAcANT POSITION - Conkact of Scrvlc.lYork.r

l FEB zON ,. 11FFB70n

TOTAI
8 1 PRO SISS OANS CorrpLlhn o( t$cFrr

3tdl63 lh co{ago o. Hlgh
School GraduaL with
r6l6v6rn vocrtlonautradt

Wilh sl basl 1 y3ar ol Wilh €l hr.t 4 houE d Prcla€Uy rilh Ctlo€.
Sorvico Subprof .$io.rsu
Fll.t L€vcl Ellglullty

Php18,998.00 Php3,799.601

- Prwld.. rdmhbrla&c .up9o.t to t|. di,blon &l(, e.t as th. Iabon dltc.. oa

- R.c.lvc., cornroL .rld t..p. lo0 d 8il h.omhg ara ot&dE do.rrngll and

- Albt h p.rlonnol malt 13. r.cord**..plD, manrE/sl$pl! q€ralrm3.
p.o(rrrnrn 8nd maht6rwE6 of (fic. sqplirs/.quim.rt ,ern geodal

- Sw6 I t]c raqubitd*E .fic.. td tlt lrlco and taf6s dra.!6 ol
.e9r..;

- Tsts cl|em6 in th6 p.6p6ratbo ol m€€ling rooms, prCoctor or €qulval€nl
vldco .qulp.n€nt, lound sFt6.n. and maaE or snacts as r€quir.d by tho

- Att nd. !o atat*oldcr qGrico tlxu td.pt6., !-mall, end 0O€r mod6a of

- Assisls in th6 traBc.lplion of 6ll documsnls such as correspondenc6, raports,
minur6s, €lc., into ol.ctronic fom;

- Ko€P3 sn lnvonlory of all €quipmant co.ning in and od of lhe sarvico ,M
tEkd chargs of lho m5lnt6nanco ol all equipm€nt, and r€port br€akage or
marunctiooin0 squiprnonl 3nd pmprtt4

- As8lsts ln th. prsparation ol COSW payroll, rsimburssm€nl, administ alivo
r€porrB, and communic€tioft i

- Al8ist! l. monltodng parBonn€l compliancs lo snsfng o(lcial policl6s, rul6s
and rGgulauonsi

- Pa opatos and helps @rdinal6 in lhs conduct ol car'acitrboilding activiti6s
including tn€ implomonlation of relaled Philsys programsi and

- Assbi. In lh6 d6v6lopm6nt and continuoo! improvornodl ol the
admlnblmtiv. proc6$ *lthln lh6 3€rvlc6.

tlo- OF PTACE OF
assto rExT EOUCATIOI{ EXPERIEiICE TRAINIiIG EUGIBIUTY

EATIRY
PER XOI{TH

COXPARAELE
AALARY
6RAI'E

(PLUS UP TO
20a PREXTUD

REf,ARKSFOATNOT TTTLE
($Or rdd rr.f.iim.aoi.)

Admlnlrtr.llv. a.tl!i.nt ll
IlLl


