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TC : All Regional Direciors

FROM LOUR,%%?%T?IUFANA

OIC-Director, Civil Registry Department

SUBJECT Authentication procedure to be adopted at the
Regional Census Serbilis Centers

This is to formalize the agreement made during the recent Regional
Directors Conference regarding the authentication procedure to be adopted
at the Regional Census Serbilis Centers.

As per discussion, all Regiona! Serbilis Centers shall now follow the
authentication procedure enumerated below starting November 4, 2002.

1. Requests for authentication whose records are covered by converted
years (Converted) —

The process shall automatically proceed to copy issuance of the
requested birth record through CRS. If a certain request results to a negative
find, the certified true copy submitted by the requesting party shall be used
and the request shall undergo signature verification using the CRS.

Please be informed that as of October 30, 2002, all birth documents,
from 1945 to 1999 including late registered, indorsements and births which
occurred outside the Philippines, are now converted and now loaded in the
production database.

The authentication fee is P110.00.



2. Requests for authentication whose records are not covered by the
converted years {(Unconverted) —

Authentication shall follow signature verification. Ne verification of
the document shall take place.

Authentication fee is P116.00
3. Requests for authentication of late registered documents —

These are forwarded electronically to CF for verification to ensure
that there are no duplicate records at NSO’s physical archives and the CRS
database. If NSO has a copy, a certified true copy is issued. Otherwise, using
the certified true copy submitted by the party, signature verification using
the CRS is followed.

With the completion of the conversion and migration of timely and
late registered birth documents for the years 1945 to 1999 and the indorsed
documents, this procedure shall apply to late marriage and death documents.
For births, this procedure will apply to those registered late in 2000 onwards.

Fee is P60.00.
Please be informed that the above-mentioned procedure is found in
the Job Aids for Request Service Officers and Outlet Supervisors given to

YOuL

For your information and guidance.
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To: regnlist@mail.census.gov.ph

From: "Lourdes J. Hufang" <L .Hufana@mail.census.gov.ph>
Subject: CRS authentication

CcC: crsmanagers@mail.census.gov.ph

Bee:

Attached:

Helioi

This is to formalize the agreement made during the recent Regional Directors Conference regarding
the autheniication procadure o be adopied ai the Regional Census Serbilis Centers.

As per our discussion, alt Reional Serbilis Centers shall now follow the authentication procedure
enumeraied below starting November 4, Z002Z.
1. Requests for authentication whose records are covered by converted years (Converted) -

The process shall automatically proceed to copy issuance of the requested birth record through
CRS. If a certain request results to a negative find, the certified true copy submitted by the
requesting party shall be used and the request shall undergo signature verification using the CRS.

Please be informed that as of October 30, 2002, ail birth documents, from 1945 to 1989
inciuding iaie registered, indorsements and births which occurred outside the Fhilippines, are now
converted and are now loaded in the production database.

The authentication fee is P110.00

2. Requests for authentication whose records are not covered by the converted years
{Unconverted) -

Authentication shali follow signature verification. No verification of the document shali take place.
Authentication fee is P110.00.
3. Reguesis for authentication of iate registered documents -

These are forwarded electronically to CF for verification to ensure that there are no duplicate
records at NSO's physical archives and the CRS database. If NSO has a copy, a certified true copy
is issued. Otherwise, using the ceriffied true copy submitted by the party, signature verification using
the CRS is followed.

Fee is P60.00.

Please be informed that the abovementioned procedure is found in the Job Aids for Request
Service Officers and Outlet Supervisors given 1o you.

Printed for "Lourdes J. Hufana” <L.Hufana@mail.census.gov.ph...
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From: “Trajano, Rose” <Rose. Trajano@plan-international. org>
To: L Hufana@mail.census.gov.ph, C Ericta@mail.census.gov.ph
Subject: Reminder questionnaire UCFP eval

Date: Wed, 23 Oct 2002 13:08:00 +0100

X-Mailer: internet Mail Service (5.5.2650.21)

Dear Maam Ludy, LI

May | remind you of the questionnaire on UCP evaluation given to you last
meeting in Duicinea.

Attached is the copy of the questlonna;re When can i get a’t from your
office?

Salamat 'Epo.

REminder din maam Kabailikat taping is 2:30 pm Studio 17 ABS-CBN Cct 24.

Thanks.

Rosa

Eer e e T e P P b L e S T R S e ey R L S T

Any opinions expressed in this message and any attachments
are those of the sender only and do not necessarily represent
the views of Plan. ‘Internet communications are not secure
and Plan accepts no responsibility for the content of this
e-mail. _ L :

The jnformation contained in this message and any
attachments is intended solely for the use of the person(s)
to whom the message is addressed. The information may be
confidential and, if you are not the intended recipient, you
must not copy, distribute or take any action in relationto -

For the cohtént of t"his é-rriaii 'tb 'be' Ct;ntraétuaiiy binding,
it must be signed by an authorised representative of Pian.

Please see our giobal website www. Qlan-mterna‘ilona! org for
contact details for our different offices. & -

m*'k**4:***#*1\'*‘k*****ﬂ****ﬂ***m*ﬁ**mﬁ*mﬂ*&mﬂﬂ
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FY! and guidance.

Ludy

Printed for "Lourdes J, Hufana" <L.Hufana@mail.census.gov.ph...



